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Useful documents

You can find all useful documents on the
International Mobility website:

http://www?2.units.it/internationalia/




Before the arrival

On-line registration to ESSE3
Learning agreement — first version




Upon arrival

Show up at the International mobility
office

Get your certificate of arrival
Go to ARDISS (Student card)
Meet your Italian coordinator
Learning agreement:




During the exchange

Learning Agreement & Changes
Attend lessons!

Attend the Italian language course
Register on line for the exams

Is an extension needed?




Before leaving

Have the certificate of Departure signed
by your Italian coordinator

Show up at the International mobility
office

NB: all exams must have been completed
then!




After the exchange

Transcript of records

Full recognition of the performed activities
(if included in the Learning Agreement!)




The Arrival

Arrival document issued by the Intl
Mobility Office

...Foreign Universities documents?

= WILL BE SIGNED BY ITALIAN COORDINATOR

= The International Mobility Staff is
qualified to sign




Statement of Arrival

UNIVERSITA

Area dei serviziistituzionali
Settore serviziagli studenti e alla didattica
Ufficio per la mobilita internazionale

ERASMUS+ STUDY PROGRAMME 2015/2016
ARRIVAL

To the International Office of the
«NAME_OF_THE_SENDING_UNIV
ERSITY»
«SENDING_FACULTY_OR_DEPAR
TMENT»
«CONTACT_PERSON_IN_THE_SE
NDING_UNIVERSITY »
«CONTACT_PERSONS_POSTAL_A
DDRESS»

We confirm that the student «NAME_OF THE_STUDENT=
«SURNAME_OF THE _STUDENT=» from the

«NAME_OF_THE_SENDING_UNIVERSITY =

(«<ERASMUS_CODE_OF_THE_SENDING_UNIVERSITY=») has started  his/her
ERASMUS+ mobility at the University of Trieste - 1 TRIESTEO1 on
for a period of months in the academic

Year 2015/2016.

Signature and office seal




Learning Agreement

1 MONTH TIME
Changes? .....1 MONTH TIME

Credits will be validated ONLY for courses
included in LA/Changes

It enables your registration to courses
= WE register you to the included courses!

Always take it with you to exams




Learning Agreement

NB: CONTACT PERSON =
= RESPONSIBLE PERSON
= ITALIAN COORDINATOR

Staff of the International Mobility Office




How to fill out your Learning
Agreement

Each course must have:
s Component code

s Component title in Italian
= Number of CFU/ECTS credits




How to fill out your Learning
Agreement

= Studenti
Guida on line ESSE3

s Search courses / Ricerca
iInsegnamenti
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.. UNIVERSITA

| Servizi on-line
Posta Elettronica
Borse e Premi

Orientamento

Guida on line esse3

Trieste universitaria

Segreteria Studenti
| Tasse/EscneriiCollaborazioni Studenti
ARDISS (Borse di studio/Alloggi)

H Sportello Lavoro, Stage, Tirocini

DIDATTICA

3

AEAA

persone v/ go |

Cerca:

RICERCA ____|INPRESE 5K INTERNATIONAL

Studenti stranieri

test ammissior
2014-2015

Immatricolazioni

e

Inaugurato I'Anno Accademico 2014/2015

T e
La nostra offerta formativa

Lauree triennali
e magistrali Post lauream

IMMATRICOLAZIONI IMMATRICOLAZIONI

essed. units.it/Guide/Home.do
+ CHEIGNE]

==>Leggitutte | EVENTI >>Prossimi eventi
o . o 19 = |Storia e storiografia della grande guerra
Storie di successo dei laureati di UniTs || =~
Pubblicate sul quotidiana 1l Piccolo i
b
19 £ | Cartoline per ANLAIDS” re-exhibition
e [02J2015
Inaugurato IAnno Accademico 24 Fx | Dravage: A Brief Tour of Vehicle, Container
2014/2015 10,00 |and Load "Short’ Tours:...
b VIDED
24 F=; | Conferenza inaugurale dei Corsi di Diritte
1130 |dell'Unione Europea e di Diritto...
Magistrale in Odontoiatria e 25 Fzs | Placement: presentazione aziendale e
Prote taria riconosciuto eccellenza... | [pqp  |Selezioni
25 Fzp | Diabete: istruzioni per l'uso
1445
Tumori della pelle: studio ruppo AVVISI G

MOSE sulla copertina di Molec
Oncology

Interazione forte: da Compass una
misura chiave

19/02/15 "Cartoline per ANLAIDS” re-exhibition

02]2015

Fina al 16 marza il vato per |a cartolina preferita

aret: iniziativa del CUT, Centro
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HOME

Servizion line

Edleng [ a

Guest Guida Online 2013/2014 [® s

> Area Riservata Sei nella pagina principale della Guida Online di questo atenea, da qui puoi raggiungere tutte le informazioni utili. Ricerca

» Registrazione AVVIS0:
il browser Safari per Mac e Pc, nelle versioni 5.1.x & 6, ha attualmente un bug che ostacola la navigazione nellarea

» Login
; privata del Webesse3 cerca Docenti
Sist . itario itali Ricerca Appeli
¥ ke ke 15tema universitaro 1taiiano:
P Offerta Formativa
Organizzazione
ik ) Dottorato di Ricerca
Diritto allo studio ik T
Regolamento didattico di E : i
Corso lerfezio nio
AR orso di Perfezionamento

Altri regolamenti dellateneo Corso di Specializazione

Master 2° bivello

Procedure di
Immatricolazione e
Ammissione

Master 1° bvello

Specialistica / Magistrale
> Guida

Facolta/Dipartimenti

Specialistica / Magistrale a ciclo unico

Laurea

Corsi

> Informazioni Studente

Alloggi per gli studenti

Servizi di ristorazione

Servizi ai Disabili

AEIDIRNE]
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> Reserved area This is the homepage of the Online Services of the University of Trieste provided through the ESSE3 platform. From

> Registration this page you can access information on the University and log-in to your personal area (“area riservata”) of ESSE3,
PLEASE NOTE : Due to a known bug, when using the Safari web browser for MAC and PC (versions 5.1.x and 6) you may
experience problems navigating the personal area of ESSES.

Guest

Search courses

[
I I
b
b

i\
= =

» Login

Search for exams

Available Programmes

Doctoral Programmes

> Aok s The Italian University System:

Location

Organisation

Doctoral Programmes

Student Suppart

Student Regulations
: Posteraduate Training Courses

Other University Regulations :
Specialisation Courses

Admission and Enrolment 5 i

Degree Programmes

Advanced Master Programme

> Study Guide

Faculties/Departments

Vocational Master Programme

Master Degree Programmes

Study Programmes
Single-cycle Master Degree

¥ Information for Students Programmes

Bachelor Degree Programmes

Accommodation
University Restaurants

Services for Students with
Special Needs

Insurance

Financial Support

EICINIE




Search courses

Courses running during the selected academic year

Enter one or mare search criteria and click on the “Search” button. The same course may be held by different lecturers
and will be displayed several times according to the number of lecturers. In order to refine your search insert the
name of the course and the lecturer (full or partial).

Academic year: 01372014 v
Faculty / department: All faculties / departments v
Programme All programmes v

Enter the name (full or partial) of the teaching staff you are searching for
Teaching staff:

Enter the name (full or partial) of the course you are searching for
Course:

Search
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Utility

Search programmes

» Reserved area

> Regictrati
Registration Search courses

» Login :
Teaching staff FABIO MARDIROSSIAN Search teaching staff
Period First semaster Search for exams
> About the Universi
iy Delivery method
Location
Organisation
Student Suppart
Student Regulations Programme Study path Duration(h)
Othelr UI”"VEW‘W Regulations [sM23] PHYSICS [SM2.3+3+] Astrophysics, Cosmology, Earth and Environmental
Admission and Enrolment Physics
> Study Guide s
Faculties/Departments
Study Programmes ASTROPHYSICS KEY-WORDS : Astronomy - Astrophysica - Radiation - Stars - The Milky Way - Galaxies - Galaxy Systems
INTRODUCTION - SPHERICAL ASTRONOMY - CELESTIAL MECHANICS - PHOTOMETRIC CONCEPTS AND MAGNITUDES - COU RS E U N IT
2 Information for Students RADIATION MECHANISMS (Shart Accounts) - TEMPERATURES - STELLAR SPECTRA - BINARY STARS AND STELLAR
Wik MASSES - STELLAR STRUCTURE (Short Accounts) - STELLAR EVOLUTION (Short Accounts) - VARIABLE STARS - THE CODE

INTERSTELLAR MEDIUM - STAR CLUSTERS AND ASSOCIATIONS - THE MILKY WAY - GALAXIES - GALAKY SYSTEMS:

University Restaurants
GROUPS, CLUSTERS, AND SUPERCLUSTERS - EXSERCISES AND SEMIMARS ON THE PROGRAM TOPICS

Services for Students with
Special Needs Aims

Insurance
ASTROPHYSICS

L[5

Financial Support

0 o

=0
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> Reserved area Academic Year 2013/2014
» Registration

Search programmes

Search courses

» Login :
Teaching staff FABIO MARDIROSSIAN Search teaching staff
Period First semaster Search for exams
> About the Universi
iy Delivery method
Location
Organisation
Student Suppart
Student Regulations Programme Study path ECTS credits | Duration(h)
Othelr UI”"VEW‘W Regulations [sM23] PHYSICS [SM2.3+3+] Astrophysics, Cosmology, Earth and Environmental 5
Admission and Enrolment Physics
> Study Guide s
Faculties/Departments
Study Programmes ASTROPHYSICS KEY-WORDS : Astronomy - Astrophysica - Radiation - Stars - The Milky Way - Galaxies - Galaxy Systems
INTRODUCTION - SPHERICAL ASTRONOMY - CELESTIAL MECHANICS - PHOTOMETRIC CONCEPTS AND MAGNITUDES - NUMBER
2 Information for Students RADIATION MECHANISMS (Shart Accounts) - TEMPERATURES - STELLAR SPECTRA - BINARY STARS AND STELLAR
AR MASSES - STELLAR STRUCTURE (Short Accounts) - STELLAR EVOLUTION (Short Accounts) - VARIABLE STARS - THE OF
University Restaurants INTERSTELLAR MEDIUM - STAR CLUSTERS AND ASSOCIATIONS - THE MILKY WAY - GALAXIES - GALAXY SYSTEMS: C RE DITS
GROUPS, CLUSTERS, AND SUPERCLUSTERS - EXSERCISES AND SEMINARS ON THE PROGRAM TOPICS
Services for Students with
Special Needs Aims
Insurance

ASTROPHYSICS

L[5
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How to fill out your Learning
Agreement

Any change to the standard number of
credits must be explicitly motivated by the
Italian coordinator of the exchange

Number of credits = ITALIAN credits




Changes to the LA

Exceptional-changes-to-Table-Af)
nproved-by-e-mail orsi=naturs - bythe-student, the-responsible-person-in-the-S=ndinzdnstiution-and-tha resp
Table-A2Y | Component. Component-title-at-the Receiving: Deleted- ' Mumber-of-.
During-the- code+ Institutions components+ component+ ECTS-credits
mabilityl [if-zny/H [zzindicated-inthe-course-catzlogus || [or-equivalent

Choose-an-itema




Changes to the LA

NB: The space for signatures in the
«Changes» form is missing. But the
signatures by your home university
coordinator, by your Italian coordinator and
by you are needed anyway. The requested
signatures can be placed on any blank space
on the form.




Exams registration

Whenever you want to take an exam, you
must register on-line

No “booklets” (“Libretto™)

All the exam procedures, from “booking” a
date to marks confirmation, are completed
on-line




How to register for exams
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How to register for exams

B Libero Mail X J;". . Studenti: Servizi o) X \ @, Studenti: Servizi o) % | || Research Doctors! % 'ﬁ"{ APPELLO - Dizion X university registra' % | & Computer Centre % | [ Area Studente x E E‘
€& = C |[4 www.units.it/esse3/online/ S
i applicazioni W) WordReference.com  [J] Vertalen met Mijnw... (. Libero (i) @amm.units [ sha - Homepage (] Importati da IE [i] Free Books: Downlo.. ['] Verden Escalade [ Current job opportu... »

Scelta percorso Puoi scegliere il percorso / curriculum (solo per i corsi che lo prevedono).

Test di ammissione Puoi iscriverti ai test di ammissione per i corsi che lo prevedono.

Anagrafica Puoi modificare le informazioni relative a residenza, domicilio, recapito e Domiciliazione bancaria rimborsi.
Immatricolazicne Puoi immatricelarti ai corsi di studio.

Appelli d'esame Fuoi usare questo zervizio solo su indicazione del docente.

Accesso docente

Questionario Se ti iscrivi ai corsi di laurea di Medicina e chirurgia, Farmacia e Scienze MM.FF.NN (con esclusione dei corsi di studio in Fisica e
Anamnestico Matematica), devi compilare il Questionario Anamnestico.

Per accedere:

NON HAI le credenziali PROBLEMI con le credenziali?

REGISTRAZIONE Per problemi di credenziali
(dimenticate, perso la password, ecc)

conzulta le pagine

HAI le credenziali

area privata non € possibile da browser Safan

(5.1.%x , 6 e 7) nota tecnica L'accesso all'area privata non
& possibile da browser Safari
fine e password scne quelle ricevute in fase di immatricelazione e (5.1.x , 6 e 7) nota tecnica
ate per I'accesso all'aula informatica H3. Per problemi di credenziali

(dimenticate, perso la password, ecc) consulta le pagine

www.units.it/ credenziali

www. units.it/ credenziali

Attenzione!

Il sistema potrebbe non essere disponibile i| mercoledi pomeriggio dalle ore 14:00 alle ore 17:00 circa per
attivita di manutenzione.

Potete inviare osservazioni e suggerimenti a;: Helpdesk Esse3

Informazioni aggiornate al: 19.11.2012 alle ore 14:03

£2009 University of Trieste Contact: Webmaster mappa sito dove siamo  Privacy
Piazzale Europa,1 34127 Trieste, ltalia - Tel. +39 040.558.7111 - P.IVA 00211830328 - C.F. 80012890324 - B.E.C.: atensof@ipec.units.it

SIEIDIEIE!
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DEGLI STUDI DI TRIESTE

Servizion line

Edene [) Jita

Guida Online 2013/2014 & Utili

> Area Riservata Sei nella pagina principale della Guida Online di questo ateneo, da qui puoi raggiungere tutte le informazioni utili. Ricerc
> Registrazione AWVISO:

il browser Safari per Mac e Pc, nelle versioni 5.1.x e 6, ha attualmente un bug che ostacola la navigazione nellarea privata

del Webesse3

» Login :
s cerca Docent

' ' itario itali Ricerca Appelli
> T N Sistema universitario italiano:
Jeki e Offerta Formativa
Organizzazione
e . Dottorato di Ricerca
Diritto allo studia Toen ARt ma DikiiE

Regolamento didattico di
ateneo

Corso di Perfezionamento

Corso di Specializzazione

Altri regolamenti dellateneg
Master 2* fivello

Procedure di SpecialisticalMagistrale
Immatricolazione e a Giclo Unico
Ammissione

> Guida

Facolta/Dipartimenti

Corsi

? Informazioni Studente
Alloggi per gli studenti
Servizi di ristorazione
Servizi ai Disabili
Assicurazioni

Servizi di sostegno
ECONOMICO

Tasse & esoner - Studenti
150 are

Servizi di segreteria

LKA RN BN sl ]
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» Reserved area

|
le m |

This is the homepage of the Online Services of the University of Trieste provided through the ESSE3 platform. From Search programmes
this page you can access information on the University and log-in to your personal area (“area riservata”) of ESSE3,
PLEASE NOTE : Due to a known bug, when using the Safari web browser for MAC and PC (versions 5.1.x and 6) you may
experience problems navigating the personal area of ESSES.

Search courses

Search teaching staff

Search for exams

> MG e The Italian University System:

Location Available Programmes

Organisation

Doctoral Programmes
Student Suppart Specialisation Courses

Student Regulations

Doctoral Programmes

Courses

Posteraduate Training

[
=]
E
8
[

Other University Regulations -
Specialisation Courses

Admission and Enrolment

Single-cycle Master

Advanced Master Programme

> Study Guide ol

Faculties/Departments

Vocational Master Programme

Master Degree Programmes
Study Programmes
Single-cycle Master Degree

¥ Information for Students Programmes

Accommodation Bachelor Degree Programmes

University Restaurants

Services for Students with
Special Needs

Insurance
Financial Support

Tuition Fees and Waivers -

~ [ |

@ ANVUR en.pdf i @J Questionaric ingles...docx 7 @] Questionaric inglese.docxy 7 ¥ Mostra tutti i download... %
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How to register for exams

Auvutenticazione richiesta

Il server https://essedweb.units.t:d43 richiede un Nnome

utente e una password. Il server dichiara: ES5ES -
FA1TO32A3EAGTFF122B9B5824F79EBFD.

Mome utente: =190729

Password: s ax]
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PLEASE MOTE:The following are the only online services currently fully available in English:
- Registration

- Competitive Admission Exam

- Tuition Fees / ISEE

- Payments

- Exam Booklet

S T T - Certificates and Changes to Study Programme
- State Exams
> Logout - Choose Curriculum

For all other services please switch to the Italian version by logging out, going back to the home page and selecting the Italian flag.

If you have any comments or suggestions regarding the English-language version of this website, please email us at

>H
i international@units. it

Exam Booklet

Register for Exams

Exam Notice Board

Due to incompatibility with some web browsers and operating systems, you may experience problems in navigating this area. Supported browers
are listed here. For further information, please also read the technical note

In this page you will find a summary of your study situation and an overview of your enrolment history.

Information on the student

se of Type of mobility (exchange programmes)

Partial Exams
Results notice board

> About the Universi
S file:  Studente straniero progetto ERASMUS

Location

Year of 1
Organisation programme:
Student Support Date of enrolment: 177942014
Student Regulations Degree [E300] - NQQ RAPPORTO LETTERE E FILOSOFIA
Other University Regulations Programme:
Admission and Enrolment Programme [E300-2007] - TIPONGAPPORTO LETTERE E FILOSOFIA-2007
> Study Guide SpagiRoations
Curriculum: [PD50-2007] - comune

Faculties/Departments
Study Programmes

. Enrolment history
» Information for Students




Appelli disponibili per insegnamenti del proprio libretto

Attivith didattica Appello Iscrizione Descrizione Sessioni

01/05/2014

®  FILOLOGIA ROMANZA 10/06/2014 prova unica 2013/2014
07/06/2014
01/05/2014

@  FILOLOGIA ROMANZA 08/07/2014 prova unica 201372014
05/07/2014
01/06/2014

®  FILOLOGIA ROMANZA 02/09/2014 prova unica 2013/2014
30/08/2014
01/06/2014

@  FILOLOGIA ROMANZA 23/09/2014 prova unica 201372014
20/03/2014
01/12/2014

®  FILOLOGIA ROMANZA 13/01/2015 prova unica 201372014
1070172015
15/01/2014 201272013

STORIA DEL LIBRO 19/03/2014 Esame

16/03/2014 201372014
01/04/2014

@  STORIADEL LIBRO 21/05/2014 Esame 201372014
16/05/2014
02/06/2014

@  STORIADEL LIBRO 25/06/2014 Esame 2013/2014
20/06/2014
01/07/2014

@  STORIADEL LIBRO 25/09/2014 Esame 201372014

19/0%/2014




Registration exam date - Details of selected exam date

Teaching Activity: 403LM - STORIA DEL LIBRO
( available in degree programme  Italian studies[LE60] )
Exam date: Esame del 19/03/2014
Exam sessions: Cds LE60 - Anno 2012, Cds LE60 - Anno 2013
Type of exam: Oral
Teaching staff: ANGELA MARIA NUQVO ( Presidente )

Annotations for

, presso lo studio della docente, Dipartimento di studi umanistici, Universita di Udine
this exam date :

Annotations for the
lecturer: y
Exam calendar
Date - Time Building and room # Reg. éTeaching staff
19/03/2014 10:00 - Esame 1 NUOVO ANGELA MARIA

Cancel Register for exam date ==
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Ctudent Select evaluation questionnaire

Evaluation questionnaires per 070FA - TOSSICOLOGIA DELLE SOSTANZE NATURALI

Teaching Unit %Lecturer éTyp-eofactivity éﬁrouping %[CTS-credits FU) éQuesﬁonnaire
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Questionnaires

Multiple choice questions about your
agreement of different aspects of each
course

Answers are processed ONLY for a
statistical evaluation of the course and the

lecturer

Answers processing respects students’
privacy

BE SINCERE!
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Di seguito vengono indicate le informazioni generali sulla situazione universitaria dello studente & sulle iscrizioni effettuate nel corso degli anni

Qualora si verifichino malfunzionamenti pud trattarsi di un problema di compatibilita di browser /o sistema operativo consulta prima
il prospetto riepilogativa e per saperne di pil leggi le note tecniche

Informazioni sullo studente

\ Servizion line

> Area Riservata Tipo di corso: Dottorato
Profilo studente:  Studente Standard
Anno di Corse: 3
Data 19/03/2010
> Home f ; ;
5 1mmatnco|az10ne:
R Corso di studio:  [9100] - POLITICHE TRANSFRONTALIERE PER LA VITA QUOTIDIANA
e Ordinamento:  [9100+25] - TRANSBORDER POLICIES FOR DAILY LIFE-POL.TRANSFRONTALIERE PER LA VITA QUOTIDIANA
Pagamenti

Percorso di studio: [PD50-2009] - comune
Certificazioni e variazione

piano

Test di Ammissione

Anagrafica

Conseguimento Titolo Anno accademico Corso di Studio Anno corso Data Tipo AnniFC  Cond

Registrazione Almalaurea 200972010 9100 POLITICHE TRANSFRONTALIERE PER LA VITA QUOTIDIANA 1 19/03/2010 : In corso 0 NO
www.units.it/esse3/Compatibilitabrowser,png e R e e S e e 3 Qi L g WA

& °

A LIFIEIEY

aé@&  H




CLA — Courses of Italian

FREE!! Courses of Italian
= A2, B1, B2
Placement test: Friday, 2" October, h

10,30 a.m. via Filzi 14, room F1 (First
floor)

Credits are valid ONLY if the course is
included in your Learning Agreement!

A certificate is issued to all students who
pass the final exam and attend a minimum

of 36 hours

35




Extension

Must be asked for BEFORE the normal
expiration of the exchange

Must be confirmed by the student’s home
university

Lacking a request of extension, all the
exams given after the exchange normal
expiration SHALL NOT BE VALIDATED




Statement of Departure

DEPARTURE

To the Intermnational Office of the
«=MAME_OF THE _SENDING_IUNIVER
SITY=

=SERDIMNG_ _FACLILTY _OR_DEFARTM
EMNT=

«=CONTACT _PERSOMN_IN_THE _SEMD
ING_LINIVERSIT Y=

=COMNMTACT _FERSOMNS _POSTAL _AD
CRESS =

I, undersigned , declare
that the student =MNAME_OF THE STUDENT: =SURMNAME_OF THE _STUDENT=
has regularly attended courses at the University of Trieste, according to the ap-
prowved Learning Agreement, within the ERASMUS 4+ Study Programme in the ac-

ademic vear 2015/2016.

Trieste,

Italian coordinator’s signature
and department seal

Wile confirm that the student =MNAME_OF _THE STUDEMNT:=
=S URMAME_OF_THE_STUDEMNT= has finished his/her ERASMUS+ mobility at the
University of Trieste — I TRIESTEQO1 aon for a period of
months, days=s in the academic vear 2015/2016.

Signature and office seal




The Departure

Departure document issued by the Intl Mobility
Office will be sighed

= By the Italian coordinator AND

= By the International Mobility Staff

...Foreign Universities documents?

WILL BE SIGNED BY THE ITALIAN COORDINATOR

= The International Mobility Staff is qualified to
sign




The Departure

When you hand in your Statement of
Departure to the Intl Mobility Office, your
on line profile will be frozen!

No exams will be valid after that date

—Be careful! Hand the Statement of Departure

to the Office only AFTER completing all your
exams!!




Contacts

Monday: 3- p.m. Ticket: 2,45-3,45
Tuesday-Thursday: 9- a.m. Ticket : 8,30-

10,30

Friday: closed

Phone: Monday-Thursday 12-13

@ Skype: international.exchange.units
E-mail: mobilita.incoming@amm.units




Contacts

Please,

KEEP TO THE

OFFICE HOURS!!




Enjoy your exchange!




